
St Catherine Catholic Primary School and Nursery 
Charging for Educational Visits Policy 

 

 
For further information on charging see the DES Circular 2/89 Education Reform Act 1988: 
Charges for School Activities. 
 
General Information 
This policy takes account of the Education Reform Act 1988. 
 
The headteacher will not impose a charge on parents for any visit that occurs during school hours but 
parents will be asked for a voluntary donation. (Education Reform Act 1988) 
 
Parents will be informed in writing that the contribution is not compulsory.  
(Education Reform Act 1988) 
 
Parents will not be asked to subsidise those pupils whose parents have not contributed. However 
teachers may when costing the price of a visit round up to the nearest one pound to cover any 
unexpected expenses. Any money not spent will remain in the school budget and may be used to help 
towards the cost of subsidising those parents who are unable or unwilling to pay. 
 
If there are not enough voluntary contributions and the shortfall cannot be made up the trip will be 
cancelled by the headteacher after discussion with the group leader. 
 
The headteacher will charge parents for the Year 6 residential trip. However to help parents budget for 
the trip the school will offer parents the opportunity to spread payments over a set period. 
 
Guidance on Charges – Day Visits 
Each year group will have a minimum of one educational visit a year and a maximum of two educational 
visits a year that request voluntary contributions from parents.  
 
Trip leaders must provide the head teacher with information about the cost of an educational visit before 
approval can be given.  
 
In deciding on the costs the following must be taken into account: 
 

 Health and safety – reference should be made to the school’s Educational Visits Health and Safety 
Policy eg. Pupil/adult ratio outlined in health and safety policy may have implications for the cost of 
the trip. 

 Cost of transport. 

 Cost of entrance fees. 

 Cost of entrance fees for staff and additional adult helpers. 
 
The finance officer will cost trips for teachers eg. enquire about cost of coaches etc….and keep account 
of the pupils who have paid. The finance officer will let teachers know if a reminder is needed about 
voluntary payment. 
 
The school budget has a set amount to support the cost of educational trips when parents are unable or 
unwilling to pay. However the head teacher may decide that the trip is no longer viable if too many 
parents are unwilling or unable to pay for a particular trip.  
 
The maximum voluntary contribution towards educational visits or activities within the school will be no 
more than £25 during one school year.  



 
All parents who are in receipt of free school meals will be asked only to pay £10 a year towards the cost 
of day visits, to be funded by the Pupil Premium budget, as long as the budget allows. 
 
 
Year 6 Residential Trip (Summer term) 
 
For insurance purposes the governing body needs to approve all residential trips. 
 
At the final governing body meeting of each school year a report of the proposed Year 6 trip will be 
presented to the GB. The Year 6 teacher will prepare this report although the teacher need not 
necessarily be present at the meeting. The report must be discussed with the head teacher before 
presentation to the GB. 
 
The report must include a brief comment on the following: 
 

 Location of the trip 

 Strategies for ensuring the health and safety of the pupils during the trip. 

 The value and opportunities the trip offers eg. activities offered 

 Staff/pupil ratio and cost to school or parent. 

 Cover in school for additional staff who may need to accompany the Year 6 children. 

 Number of children in year group whose parents may not be able to afford either part of the cost or 
the full cost. 

 Cost of the trip – under different headings eg. cost of transport, additional salary costs…….. 
 
The GB approval of a trip will be minuted in accordance with insurance purposes. 
 
The GB does not wish any pupil to miss the opportunity of a residential trip because of extreme financial 
difficulties and parents/carers may seek help in meeting part or all of the costs by speaking in confidence 
to the head teacher. 
 
In all cases parents will be asked to pay a minimum of £100 towards the cost of the residential trip. 
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